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	Job title
	Recreation Services Coordinator
	Position
	Full-time
	FLSA
	Exempt

	Supervisor
	Director of Programs and Operations
	Department Head
	Director of Programs and Operations


Job Purpose

The Recreation Services Coordinator develops and implements all sports and recreation programs for the Els for Autism Foundation at The Els Center of Excellence. This position supports interested parties across the world to run the Foundation’s Ernie Els #GameON Autism ™ Sports Programs including golf clinics associated with the Foundation Golf Challenge series. The Recreation Services Coordinator provides direct therapeutic sports instruction to clients of the ECOE programs such as GOALS or new therapeutic sports programs and oversees additional recreational programs such as movie nights, field day, family fun days and walk the pup. 
Recreation Services Coordinator

Roles and Responsibilities
Recreation Programs and Services
· Coordinate and oversee recreational/sports Movin’ and Groovin’ spring break and summer camp sessions with support and supervision of Behavior Services Manager. 
· Hire lead camp coordinator to organize and run daily spring/summer camp activities. 
· Recruit all staff, instructors, and volunteers for camp sessions
· Manage enrollment of all campers including registration, intake and payment
· Coordinate all afterschool recreational programs including providing supervision and support to the Reach and Teach through the Arts program
· Create and oversee community events such as Movie Night, Family Fun Day and Walk the Pup
· Create and oversee Saturday recreational respite programs (starting 2018)
· Create marketing materials for recreation programs with assistance from Marketing team
Enie Els #GameON Autism Golf Clinics

· Supporting “Official Program Providers” of the Ernie Els #GameON Autism Golf Program 
· Conducting all training seminars, live and online, on how to run the Ernie Els #GameON Autism Golf Clinic/Program. This may include traveling to a site, hosting a training seminar at the ECOE, or facilitating trainings online via the E-Learning Webinar and Skype sessions with autism or golf partners.

Ernie Els #GameON Autism Golf Program

· Coordinating all international Ernie Els #GameON Autism Golf Program sites:
· Training all golf instructors directly involved in delivering the program through a training seminar hosted at the ECOE or traveling to a program site to train 
· Creating, sending, receiving, and filing all forms necessary to each site that will host the full program 
· Coordinating all Ernie Els #GameON Golf Programs with the First Tee of the Palm Beaches to provide golf instruction at the ECOE including In School and After School Programming and Spring or Summer camps.
· Supervising golf instruction at the ECOE provided by The First Tee of the Palm Beaches 
· Recruiting interns and overseeing/managing interns and volunteers for recreation programs
· Providing assistance to the Director of Development in fundraising and grant writing for all Ernie Els #GameON Autism Sports Programs 
Ernie Els #GameON Autism General

· Develop new Ernie Els #GameON Autism Sports Programs (e.g. tennis, swimming, soccer, etc.)
· Support interested parties across the world to run the Ernie Els #GameON Autism Sports Programs 
· Providing direct sports instruction to clients of the ECOE programs such as GOALS or new Therapeutic Sports Programs as needed
Qualifications

Required 
Bachelor’s degree in related field

Minimum 2 years working with people with autism spectrum disorder

Coaching Sports/Therapeutic Recreation background 

· Experience working collaboratively with related professionals and providers

· Demonstrates excellent oral and written communication skills and the ability to communicate effectively with colleagues, parents, community members, and staff members

· Demonstrates excellent time-management skills

· Adherence to a high level of professional and ethical standards 

· Demonstrates basic understanding of behavioral principles and instructional strategies for students with autism spectrum disorder and other developmental disabilities
· Experience working with a variety of age groups from birth-adulthood

· Demonstrates excellent rapport with children

· Excellent computer skills, including Word, Excel, and PowerPoint 

· Valid Florida driver’s license
· CPR/First aid certification
Preferred

· Experience with crisis and physical management (PCM)
· Training in applied behavior analysis
· Golf background

· Non-profit experience

· Bilingual

Term of Agreement
Contractual salaried employee
Payment
Paid bi-monthly via direct deposit.
Additional Requirements
Orientation and Training
· Must complete a Level 2 Background Clearance & employment paperwork
· Must sign Els for Autism Confidentiality Agreement and Media Release Forms
· Must complete Els for Autism Video/Photo Release
· Must complete Els for Autism Staff Training Modules, HIPAA Awareness Training and Medical Safety training modules
Professionalism

· Comply with Els for Autism Brand Guideline Standards
· Display a high standard of integrity and conduct while serving as a representative and ambassador for the Els for Autism, its mission, and the vision of the Els family
Please send cover letter and resume to: 
Dr. Marlene Sotelo at marlene.sotelo@elsforautism.org 

This position begins June 15, 2018
Salary based on experience: $40,000 - $44,000
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